
C E C I L Y  K I S S
◆   P U B L I C  R E L A T I O N S  A N D  M A R K E T I N G  P R O F E S S I O N A L   ◆

C e c i l y . f . k i s s @ g m a i l . c o m     ◆      c e c i l y k i s s . w e e b l y . c o m      ◆     8 0 1 - 4 5 8 - 5 2 2 9

Capacity to adapt to new situations and settings; flexibility to adapt to the
needs of the moment. Able to interact successfully with a wide range of people.
Able to build a relationship of mutual trust with others; able to handle
complaints and concerns in a sensitive way. Able to generate new ideas, invent
new things and find new solutions to problems.   

S T R E N G T H S

P R O F E S S I O N A L  E X P E R I E N C E

M a r k e t i n g  a n d  T r a n s a c t i o n
C o o r d i n a t o r
K e l l e r  W i l l i a m s  R e d  S i g n  T e a m  
J u n e  2 0 1 6  -  P r e s e n t

Coordinated multiple transactions for a team of  Keller Williams Realtors. Ensured
that all  documents met legal requirements. Marketed the team through focused
positioning and planning. Specialized in customer experience and brand
development. 

https://www.facebook
.com/cecily.kiss

@cecilykiss

E D U C A T I O NE X P E R T I S E

F r o n t  o f  H o u s e  M a n a g e r
B i s t r o  2 5 8
A u g  2 0 0 8  -  J a n  2 0 1 6

S o c i a l  M e d i a  O u t r e a c h  I n t e r n
I n t e r m o u n t a i n  D o n o r
S e r v i c e s
O c t  2 0 1 5  -  A p r i l  2 0 1 6

Spearheaded a creative marketing campaign to raise awareness about organ
donation. Developed social media strategies to increase following and increase
the number of registered donors in the states of Utah and Idaho. Worked on the
development of a bill ,  that eventually passed legislature, to simplify the
registration process. 

Found effective solutions to problems while ensuring customer satisfaction. Raised
awareness of promotions and events through strategic social media marketing. Hired
and trained new employees. Created wine and food pairings. Ordered wine and chose
seasonal selection. 

Bachelor of Arts, Public Relations and Marketing
Weber State University
GPA: 3.7

Utah Real Estate Sales License

Leadership

Communication

Blogging

Strategic Planning

Visual Presentations

Public Speaking

S O F T W A R E

Adobe InDesign
Adobe Photoshop 
Adobe Illustrator
Microsoft Word
Microsoft Excel 
Microsoft PowerPoint
Final Cut Pro X 

R E F E R E N C E S

J e a n  N o r m a n
P r o f e s s o r ,  W e b e r  S t a t e
U n i v e r i s t y
J e a n n o r m a n @ w e b e r . e d u
A l e x  M c D o n a l d
M e n t o r ,  I n t e r m o u n t a i n  D o n o r
S e r v i c e s
A l e x @ i d s . n e t

Public Relations

Visual Marketing

Account Management

Brand Development

Market Research

Budget Control

S K I L L S

2 0 1 4  -  2 0 1 6

J u l y  -  A u g  2 0 1 6

S O C I A L


